
MEMORANDUM    

November 2011
To: All Participants 

From: Karen Tolbert, Human Resources Manager

Re: The Alexander Dawson School 401(k) Plan (“Plan”) [#003]

Every plan year, I will provide you with a “reminder” Notice of the principal provisions of your retirement plan. The Notice is the only item enclosed for the 2012 calendar year.

1) Notice To Employees. This Notice briefly summarizes the essential features of the Plan. You should read this Notice in conjunction with your summary plan description. Please note in particular the statutory dollar deferral limit ($17,000 for the calendar year 2012) and the age 50 catch-up limit of $5,500 for the calendar year 2012 (the catch-up amount did not change from 2011). 

2) Salary Reduction Agreement. You should request and complete a salary reduction agreement and return it to me at your earliest convenience if you wish to change (increase or decrease) your salary reduction amount. If you do not wish to take advantage of the $5,500 age 50 catch-up for the current 2011 plan year, you may continue to have withholding from your compensation in accordance with your current salary reduction agreement. However, you must complete a new salary reduction agreement if you wish to take advantage of the age 50 catch-up for the current 2011 plan year and your current salary reduction agreement does not provide a catch-up contribution amount.

I previously have provided you with a Beneficiary Form with Instructions and a Summary Plan Description (“SPD”). We recommend every participant annually review his/her current Beneficiary Form and complete a new Beneficiary Form, if necessary to reflect family changes or financial planning. Please read the Instructions before completing a new Beneficiary Form.

Your most current SPD is dated September 2010. The SPD provides a more complete explanation of the Plan. If you have misplaced your copy of the SPD, please ask me for another copy. The Plan will publish a new SPD during December 2011. The new SPD reflects the appointment of JPMorgan Chase Bank as the directed-Trustee under the Plan and the expanded investment options which became available under the Plan during November 2011.

After you have had an opportunity to read the enclosure, I will be happy to answer any question you may have regarding the Notice or the Plan.

   *   *   *   *   *   *   *  

