THE ALEXANDER DAWSON SCHOOL 401(k) Plan 

PLAN HIGHLIGHTS
Effective Date of Plan. The original effective date of the School’s Plan is June 1, 2000.  The restated effective date for recent law change (EGTRRA/PPA of 2006) is July 1, 2009, with varying dates for amendments made to the Plan after June 1, 2002. Several provisions within the Plan became effective as of January 1, 2010 (revisions to eligibility) and as of September 1, 2010 (modification of Employer profit sharing allocations).
Eligibility Requirements.  If an employee is not an excluded employee, he/she is eligible to make deferral contributions to the Plan as soon as administratively possible following his/her first day of employment with the School, provided he/she has attained age 21. If an employee is not an excluded employee,  he/she also will become eligible to receive the School’s “Employer” fixed 3% safe harbor contribution on the Entry Date immediately following the date on which he/she completes one year of service, assuming he/she is at least age 21 when he/she completes one year of service. The term “one year of service” means an employee works 1,000 actual hours of service during a 12-consecutive month period, generally the employee’s first employment year with the School. See Section (7) of the Summary Plan Description (“SPD”), Employer Contributions/Service and Age Requirements.
Entry Date. An eligible employee’s Entry Date for eligibility to receive the Employer’s fixed 3% safe harbor contribution is the later of the first day of the sixth month immediately following his/her completing one year of service or the first day of the sixth month immediately following attaining age 21.
Excluded Employee. An employee who is a “reclassified” employee, a leased employee a SEQ CHAPTER \h \r 1nd any employee employed solely as a Substitute Bus Driver, as a Substitute Teacher, as a Coach, as Summer School Staff, as Before and After Care Staff, or solely as summer staff for the Center for Excellence in Teaching and Learning, or within any combination of the last six listed classifications, is not eligible to participate in the Plan.
Reemployed Employee.  If an eligible employee terminates employment after becoming a participant in the Plan and later returns to employment, he/she will become a participant immediately upon his/her reemployment.  See SPD Section (7), Reemployed Employee.  
Participant Deferral Contributions.  An eligible employee may contribute 100% of his/her total “net” Form W-2 wages to the Plan. A participant may change the amount he/she personally contributes as of any payroll period. Participant deferral contributions are not subject to Federal or state income tax withholding, but are subject to Social Security and Medicare tax withholding.

IRS Dollar Limitation for Deferral Contributions.  For any calendar year, a participant’s deferrals contributions may not exceed a specific dollar amount as determined annually by the IRS.  For the calendar year 2010, the maximum dollar amount is $16,500.

Catch-Up Contributions. If a participant has attained age 50 by December 31, he/she may make catch-up contributions in addition to the IRS annual dollar limitation.  The limit on catch-up contributions for 2010 is $5,500 so it may be possible for a participant’s personal deferral contributions to the Plan to equal $22,000 if he/she is age 50 or older on December 31, 2010.  
Salary Reduction Election.  To make personal deferral contributions to the Plan (including a catch-up contribution), a participant must enter into a salary reduction agreement with the School. A participant may obtain a salary reduction election form at www.tiaa-cref.org or may request the form from the School.

School’s Fixed Contributions. Each payroll period, the School will make a fixed safe harbor contribution to the Plan equal to 3% of compensation for the payroll period for every eligible participant. A non-excluded employee must complete a one year of service requirement and attain age 21 to receive the School’s 3% fixed safe harbor contribution.  
School’s Discretionary Profit Sharing Contributions.  The Plan also permits the School to contribute, at its discretion, an additional amount to the Plan ("discretionary profit sharing contributions"). An active participant will not receive an allocation of the School’s discretionary profit sharing contribution allocations, if any, until he/she has worked for the School for at least five years and also satisfied the eligibility requirements to receive the School’s fixed Employer contribution.  An active participant becomes eligible for a 2% discretionary contribution allocation as of the first day of the plan year immediately following the last day of his/her 5th employment year. See SPD Section (8), Discretionary Profit Sharing Contributions.
A participant does not have to work a certain number of hours or be employed at the end of the plan year to make personal deferral contributions, to receive the School’s fixed 3% fixed safe harbor contribution or to receive a discretionary profit sharing contributions allocation, if any (assuming the participant is otherwise eligible to receive a fixed safe harbor contribution or a discretionary profit sharing contributions allocation). Furthermore, an active participant does not have to make deferral contributions in order to receive the School’s fixed or discretionary Employer contributions.
Plan Compensation. Plan compensation, with certain exceptions, is the participant’s wages shown on his/her W-2 Form for the calendar year, including personal deferral contributions.  For this purpose,  Plan compensation does not include: (a) certain fringe benefits (reimbursements and other expense allowances, cash and non-cash fringe benefits, moving expenses, deferred compensation, and welfare benefits); (b) all severance pay (regardless of when paid); and (c) all post-severance compensation except the final paycheck paid in the same plan year in which the participant terminates employment.  Deferral contributions also are net of applicable payroll taxes. For Employer contributions, the Plan only counts a participant’s compensation after he/she has entered the Plan on his/her Entry Date as explained above.
Rollover Contributions.  A participant may rollover his/her account balance(s) from a prior retirement plan (including a 403(b) plan) or from a traditional IRA. A traditional IRA is an IRA or an IRA annuity which is NOT a Roth IRA, a Simple IRA or an education IRA.  
Employee Contributions.tc \l1 "(9) 
Employee Contributions. The Plan does not permit nor require a participant to make employee contributions to the trust fund.  For this purpose, deferral contributions are not “employee contributions” which generally are “after-tax” contributions.

Vesting Schedule.  A participant’s interest in the contributions the Employer makes to the Plan for his/her  benefit is 100% vested at all times.
                5                                  100%tc \l1 "                5                                  100%
Participant Loans.  A participant may obtain a loan from his/her accounts in accordance with the Plan’s Loan Policy as published from to time to time. A participant may obtain a copy of the Plan’s latest Loan Policy from HR or at the Employer’s website www.adsrm.org.  The Plan does require a spouse to consent to a loan made to a participant under the Loan Policy.
Distributions/Withdrawals.  As soon as practicable after a participant terminates employment with the School, he/she may elect to:

transfer his/her accounts to another qualified retirement Plan or to an IRA,

retain his/her accounts within the Plan (allowed only if the participant’s accounts total more than $5,000) until the date he/she elects (generally not beyond age 70½), 

take a lump sum or installment distribution of his/her accounts, subject to 20% federal income tax withholding (Note a 10% IRS premature withdrawal penalty may apply if he/she is under age 59½, 

receive a Joint and Survivor Annuity, or

Upon disability or death, a participant’s beneficiary may withdraw his/her accounts from the Plan, subject to restrictions within the Plan document or, in the case of death, the participant’s beneficiary form. Also, after a participant’s death, the Plan permits a non-spousal designated beneficiary to elect a direct “trustee to trustee” transfer of the participant’s account balances to an IRA established solely to receive the participant’s Plan benefit.
While actively employed, a participant may withdraw from any of his/her accounts if he/she meets one of these conditions:


attain age 59½, or


incur a hardship (not including the participant’s safe harbor contributions account or earnings in his/her deferrals account), which includes: 


deductible medical expenses for the participant, spouse or dependents,


purchase of principal residence (excluding mortgage payments),

payment of post-secondary education expenses, 


prevention of eviction or foreclosure related to the participant’s principal residence,

certain funeral expenses, or


certain repair expenses for the participant’s principal residence.

Before obtaining a hardship distribution, the participant first must exhaust all other sources of income, including Plan loans. 
Beneficiary Designation. A participant may designate a beneficiary to receive his/her accounts in the event of the participant’s death. A participant may complete an appropriate Beneficiary Form on line by accessing www.tiaa-cref.org.  If the participant has been married for at least one year, his/her spouse must consent to the designation of any non-spouse beneficiary.  
Divorce or Separation.  In the event of a divorce or legal separation decree, a state court may entertc \l1 "(16)
Qualified Domestic Relations Order (QDRO) Procedure. a qualified domestic relations order (“QDRO”) which directs the payment of all or a portion of a participant’s account balance to a spouse, former spouse, child or other dependent for child support, alimony payments or marital property rights.  A participant may obtain, without charge, a copy from HR of the current procedures for processing QDROs. HR also is able to provide a sample QDRO for the participant’s attorney.
Note, a divorce or legal separation decree automatically revokes a participant’s beneficiary designation of his/her spouse or former spouse unless a QDRO provides otherwise.  

Plan Expenses. The Plan uses participant forfeitures to pay the Plan’s ordinary and necessary administrative expenses for the plan year.  To the extent participant forfeitures and other revenues are not sufficient for a plan year to pay the Plan’s administrative expenses, the School will pay these expenses with its own assets. 

Investment Options.  Investment options under the Plan primarily consist of various mutual funds and annuity contracts offered by TIAA-CREF and for which the School has financial and investment information.  Every participant will receive quarterly participant statements from TIAA-CREF. A participant may change his/her investment direction daily by accessing www.tiaa-cref.org or by calling for live help at 1-800-842-2252. The School and the Trustees intend the Plan to qualify as a “404(c) Plan” - see SPD Section (22), Participant Direction of Investment. 

Default Investment. If a participant does not provide investment instructions for contributions or other payments made to his/her accounts, the Trustees automatically invest these amounts in the Plan’s default investment option. Currently, the default investment is the age-appropriate TIAA Access Lifecycle Fund that most closely matches a participant’s target retirement year, based on the Plan’s normal retirement age 59½. 
This Plan Highlights is not an SPD. If there are differences between this information and the Plan Document or the SPD, the Plan Document or SPD controls.
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